


Todayõs òDo More with Lessó List : 
 

 ã Increase attendance & membership, create budget, gain budget approved, 

send budget to committee, etc.é 

 

ã Meeting Marketing - send out reminders, e-cards, newsletters, create & 

continually  update website , send news releases, etc... 

 

ã Sponsors and Speakers - create & sell prospectus, review and hire speakers, 

review content, book travel ,etcé  

 

ã Meeting Materials - design, order, ship, assemble, etc... 

 

ã Contract Facilitation and Attrition Management  - find it, book it , manage 

it, operate it, etc.. 

 

ã Site Selection ð find multiple destinations, properties and  return RFPõs  at 

lightening speed ð all prior to the next board meeting! 

If this looks familiar, you might 

be a meeting  planneré  

About Youé 

On top of your 
normal duties,, we 
need a detailed 

plan and budget for 
the spring 
conference. 



Brief Summary of Meeting Services Available: 

 

VCustom On-line Registration Site 

VLodging Management 

VReporting  

VData Mining 

VAttendee Communications 

VCommittee/Volunteer Communications 

VSite Selection 

VOn-site Management 

VOn-site Conference Materials 

VAccounting 

VMarketing ð Branding  

Ala Carte by Designé  

as much or as little  

as you need  



Consider us an extension of your team.  

 

A Meeting By Design has over 20 years experience in 

meeting consulting, planning, negotiating and executing 

contacts with top-notch providers. By constantly 

monitoring industry standards, team-training and 

education, as well as cutting-edge trends - we provide you 

will a full-service team!  

 

Our staff has the expertise, knowledge and contacts to 

negotiate the best contracts with the best providers.  

 

Weõll Bring our 

Strategic Toolbox!  



Industry Best Available 

at Your Fingertips 
ÅWe maintain professional memberships to keep 

our education going and be on top of cutting edge 

trends 

 

ÅWe bring the newest information and tools to 

our clients 

 

ÅMemberships for meeting planners, 

associations, and even our travel agency branch 

Educated, Current and Informed 

http://www.asaecenter.org/


A Meeting By Design provides seamless online 

registration, gathering all the required data in one easy 

step. Include our toll free number (in case they have 

questions) - and your clients book with ease! 

 

With the information collected, we can offer all the 

components you need for managing hotels, travel, tours 

and reservations ð with 24/7 access and on-line reporting - 

you are always in control! 

 

Our system allows printing for all on-site conference 

materials, such as name badges, itineraries, workshops and 

invoicing.   

òTechno-ingó 

or On-line Registration 



ONLINE éITõS ABOUT  

MORE  THAN  

REGISTRATION  

Registration  |  Social Events  |  Guest Registration 

Individual Event Tickets  |  Tours  

Sponsorship Opportunities  | Lodging 

Air/Car Travel & Ground Transportation  | Check Out  

Your Conference Web Page 

 

In addition to providing a custom  web page 

that seamlessly transfers from your existing 

website, this page also allows management of 

important permissions , policy, and  

disclaimers. You can view all conference 

materials such as brochures and schedules 

before entering registration. 



Plus VIP Services 

ÅFaculty/Speaker Site 

Complete with presentation uploads, interactive final 

confirmations, necessary forms, and the flexibility for 

special requests. 

ÅExhibitor/Vendor Site  

Allows sponsors to view prospectus and select level, 

register multiple exhibitors, order electrical, view FAQõs , 

floor diagrams and register for all included components 

such as hotel, social events etcé 

Custom òsites with the siteó to manage important 

components for  your conference  



Custom Website 

Components ð 

Exhibitor  

Exhibitor Prospectus 

Schedule-at-a-Glance 

Easy Navigation Tabs 

Setup & Booth Requirements 

and Sign Up 
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Custom Website 
Components ð 

Exhibitor  



Important Communications  

Follow You Onsite 

Custom Badges 
V Logo 

V Emergency Contact  

V Registration Receipt 

V Lodging Confirmation Number 

V Booked Event Vouchers 

 



Critical Communications 

to the Registrant 
Email Blasts  

 

ãCustom marketing messages that 

increase publicity for upcoming deadlines, 

new product offerings, or areas that need 

an extra sales boost.  

 

ãFiltered by a push of a button, designed 

and emailed within minutes!  

 

ãResults are tracked and reported! 

 



 All the little things  

for a successful check-in!   

Final confirmations to  

every guest, every time. 

Final Confirmations 


